
Procedures – Applying Share of Cost 

 

DMC-ODS Provider to Complete the Following: 

• Work with the client to complete the Financial Responsibility Form (FRF) and Scan it 
as an attachment in SmartCare (or via an FRF JotForm if easier).  Please ensure the 
financial portion of the FRF is filled out and it is signed and dated as the FRF needs 
to be done annually. 

• Complete the 270/271 to ensure Medi-Cal eligibility/coverage info is current.  

• Update the UMDAP report into SmartCare (directions attached and here: UMDAP 
Report). 

• In SmartCare, review 700 Report (recommended monthly) to see what UMDAP is 
expiring and gather new FRF. 

 

HHS Billing to Complete the Following: 

• As part of the billing process, HHS Billing will look at the FRF and charge the client 
the lower of the Share of Cost or UMDAP.  HHS Billing will invoice the client 
(Contractor does not need to do this). 

• HHS Billing will apply the Share of Cost and then can claim Medi-Cal after SOC is 
applied. 

 

https://www.marinbhrs.org/clients-caregivers/financial-services
https://marincountyhc.jotform.com/221025744942049
https://www.marinbhrs.org/sites/default/files/2025-04/UMDAP%20Financial%20Assessment.pdf
https://www.marinbhrs.org/sites/default/files/2025-04/UMDAP%20Financial%20Assessment.pdf


UMDAP
Financial Assessment  



What is an 
UMDAP? 

- UMDAP stands for the Uniform Method of 
Determining Ability to Pay. 

- An UMDAP is used to determine the 
annual liability for mental health services.

- An UMDAP is a sliding scale based off 
income, assets, expenses and number of 
dependents. 

- We bill our clients the full cost of their 
service or their yearly UMDAP, whichever 
is less. 



How to 
create an 
UMDAP

1. Select client and type “UMDAP Financial 
Assessment” into the search bar.



Responsible 
Party

2. Complete Responsible Party 
Information below.



Third Party 
Information 

3. Complete Third-Party Information if 
client has an OHC insurance policy.



Financial 
Liability 

4. Determine the Annual Period Start Date and 
complete Income information. 

- If a client does NOT have a previous UMDAP locate the oldest date of service.

- If a client DOES have a previous UMDAP locate the most recent UMDAP 
expiration date. 

- Add 0 for any section the client did not complete except for dependent. 
Dependent must always equal 1 or more.



UMDAP Liability 
Determination 

5. Once Liquid Assets and Allowable Expenses are complete the 
Annual Liability will be determined. 

- Add 0 for any section the client did not complete 



Other 
Information 

6. Complete explanation of UMDAP and SIGN 
There are 2 signature required to complete an UMDAP  

1. A client signature is required on the Financial Responsibility Form as it authorizes us to bill their insurance and calculate their yearly 
UMDAP.

2. The signature required in the “Other Information” tab is the user who created the UMDAP in SmartCare.



The client 
UMDAP has 

been 
established



How to 
Upload the 

FRF into the 
Client Record 

7. Type “Scanning (My Office)” into the search bar. 

8. Upload New Image Icon (d) – This allows you to upload documents into 
SmartCare. 



Upload FRF 

9. Upload FRF into the Client Record and Save
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